ReconcileAccounting
and Cash Activity
Reportswith Bank
Statements

Reconciling your bank statements
with our Accounting and Cash
Activity reports is essential to
proper management of your loan
portfolio. Here are steps you may
take to successfully complete the
task.

1. Comparedaily deposits.

Onthe Cash Activity Report, you will
need to compare Summary Totals—
Cash tothedaily depositsdescribedin
your bank statement. If needed, a
detailed listing of each day’s payments
a so can befound withinthe Cash
Activity Report and the Accounting
Report supporting detail.

You may find that deposits made by
Campus Partnerson thelast two or
three daysof the month (asshown on

e (he Cash Activity Report) are not
listed on your bank statement.

Thecredit for these paymentswill be posted to your bank account during thefirst two or three
businessdaysof the next month.

2. Record missing deposits. You will need thisinformation to balance with Campus Partners
Accounting Report and/or Cash Activity Report. You may also need to account for the previous
month’sreconcilement items, such asdepositsmade by Campus Partnersat theend of the previous
month which are onyour current month’sbank statement.
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3. Toreconcilethebank statement to CampusPartners accounting
recor ds, you will aso need to takeinto account theitems unrel ated to ‘[ Bank Statement
borrower payments, such asservice charges, interest earnings, and previous :
reconciling items. Seethebox on page 1 for asuggested procedure.
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4. If your institution sendsnoncash paymentsto CampusPartners
(either by payment transmittal or by posting paymentsonline) and makesthe
corresponding depositsin thissame bank account, the depositsshown onthe
bank statment must reconcileto both the cash and noncash entriesreported
by Campus Partners.
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Youwill beabletoidentify Campus Partnersdeposits (or debits) by the message describing thetransaction
onyour statement. Themessagewill includeat least:

v Source (Campus Partners);
v Entry Description (System 111V system);
v | dentification (Program Number).

The message also may providethetransaction date (Post date on System I11) or school name or both.

5. Cash and noncash entriesmay bereconciled separately. Usethe above descrip-
tionto identify the deposits made by Campus Partners. The depositsyou madefor
borrower paymentsreceived at your ingtitution can checked against the Summary
Totals--Noncash on the Cash Activity Report.

6. Customer swho send noncash paymentsto usal sowill haveto reconcilenoncash
payment reversal sagainst the debitsreported on the bank statement, following the procedure suggestionsin
Number Threeabove.

Need more information?
Call your Customer Service Representative.

Visit us at www.campuspartners.com.
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